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Form Builder Flow

As a form builder As a form builder As a form builder

Future Form Builder
Experience Proposal

(HRIS), | tend to:

Receive a request
from an internal
collaborator for a

new form

2

Meet with the
collaborator to
understand the
form’s purpose and

requirements

!

Document the
form’s purpose and

requirements

!

Identify key
stakeholders and
approvers | will
need to collaborate
with

(HRIS), | need to:

Navigate to the

page builder /

object manager in

Dayforce

Duplicate an

existing form or

build a new form?

O

| "4 Y
Similar form exists No similar form exists

Search for a
specific form using
metadata (e.qg.,
category, field,
date created)

!

Make a copy of the
similar form

A 4

Edit the high level
details about the
form (name,
description, type,
effective date, etc.)

Q

Decide to create a

new form

A 4

Create a new blank

form

A 4

Fill out the high
level details about
the form (name,
description, type,
effective date, etc.)

Q

-------

Save the new form

(HRIS), | need to:

Select layout for
form to determine
structure (e.q.,
columns)

s

Add or edit specific
form layout
elements (e.g.,
header, divider,

groups)
T

Add data entry
fields to the form

s

Add complex
selection data
fields to the form
(e.g. employee or
org picker)

s

Add interactive
widgets to the form
(e.qg. file uploader,
signature)

7

Re-order form
fields and widgets
on screen

As a form builder
(HRIS), | need to:

Modify properties
of indiv. fields (e.g.
help text, styling)

s

Add validation or
rules to indiv. fields
(e.g., <,>, format)

T

Add conditional
logic to control field
or widget
presentation or
access (e.g., show if
user is/does X)

s

Change labels on
form fields and
widgets

As a form builder
(HRIS), | need to:

Set the number of
times one user can
submit the form

s

Connect the form to

a workflow

7

Set the form’s role
permissions or

eligibility criteria

7

Enable form to
trigger
automations (e.q.,
bypass data gate
or trigger HR

Mapping

7

Determine if form
inputs will create
new record,
overwrite, or be

read-only

7

Select DF location
where submitters
will find the form

7

Set the form’s
theme (i.e., brand
template)

As a form builder
(HRIS), | need to:

See what the form
will look like on

s

See what the form

desktop

will look like on

mobile devices

7

See what the form
will look like based
on OS (e.q., iOS)

7

See what the form
will look like based
on eligibility
criteria (e.qg., role,
country, status)

7

Screenshot form
preview images to
create illustrative
guides for form
submitters

As a form builder
(HRIS), | need to:

Test the form
validations when in
desktop view

T

Test the form
validations when in
mobile view(s)

T

Test the validations
of the form by
specific eligibility
(e.g., role, country)

s

Move form from
test to production
environments

As a form builder
(HRIS), | need to:

Announce the
availability of the
form so submitters

know it’s there

s

Archive any
previous versions
of the form

s

Direct form
submitters to the
appropriate form
(e.g., form
forwarding)

s

Add form to guided
processes

s

Close the form to
further submissions

s

Remind submitters
that the form needs
to be completed

s

Review and
approve the form
via a mobile device

As a form builder
(HRIS), | need to:

Create reports
based on individual
form responses

s

Monitor form
submissions
statuses for specific

T

Create reports to

users

track form details
across multiple

s

Review “click-to-

users

submit” rates and
metrics for each

user and form




